
mysiteadmin

User ID and URL to login

Web site URL and information

You will receive an email with your account information. The 
email has your login credentials and account and service 
information. 

Go to the login page for Web Panel access: 
http://webpanel.ccny.cuny.edu

Enter your user ID and temporary password

Go to the ‘Web Panel Support’ page 
for additional information and help:
http://wpsupport.ccny.cuny.edu/



mysiteadmin

To login to the ‘WebPanel’- go to:
http://webpanel.ccny.cuny.edu/

You Insert User ID and temporary 
password to login.

After login reset your password. 

You can enter your new URL (address) indicated in 
your account information to make sure you are 
‘live’.

You will see this ‘default’ web page if you go to your 
new URL.  



mysiteadmin

To login to the ‘WebPanel’- go to:
http://webpanel.ccny.cuny.edu/

You Insert User ID and temporary 
password to login.

After login reset your password. 



You are the Admin. of your website.

You will designate permissions for the 
other FTP accounts you create.
Please look through all of your menu 
options. 

Remember: You set the new password.

Must be 8 characters only

1 special character ( !@#$%^&* )
1 number (1,2,3,4,5,6,7,8,9,0)
1 or more upper case letters

(NOTE: you will get a prompt if the PW is not 
correctly configured)



Remember your new Password

The reset will automatically log you out.
You will need to sign in again with your new password. 



Remember your new Password

The reset will automatically log you out.
You will need to sign in again with your new password. 

Your File Manager

Before uploading or creating files 
check your path. You want to be 
in the ‘wwwroot’ level of your 
website to add website files.
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Your File Manager

Before uploading or creating files 
check your path. You want to be 
in the ‘wwwroot’ level of your 
website to add website files.

Path:
_yoursite.ccny.cuny.edu
__wwwroot
___add folders/files here



Upload Files

Inside the ‘wwwroot’ of your site 
select ‘Upload’ to upload 
files/folders in the Web Panel 
File Manager interface.



Select Files

Select files from your ‘local or 
desktop files’ by clicking 
‘Browse’



Select Files

On your desktop select files 
from your ‘local or desktop files’



Select Files

Select files from your ‘local or 
desktop files’.
After you have loaded files click 
‘Upload’.



Files

Select files will now be where 
you directed them in your 
website.



Edit Files

To edit files using the .HTML 
editor (Front Page) within the 
Web Panel:

1.) Select file 



Edit Files

The Web Panel has an HTML editor –
you can edit files within the Web Panel. 

The recommended option for editing is 
to edit your sites locally (on your desktop) 
and, using an FTP client, upload 
updated files through secure FTP (FTPS)

Click ‘Save’ to save edits.



Edited Files

The edited files will save directly 
to your website.

For Editing files outside the Web 
Panel see additional ‘How To’ 
files:

http:wpsupport.ccny.cuny.edu.


